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DAVID ALLEN

CUMBRIA’S POLICE, FIRE
AND CRIME COMMISSIONER






Cumbria Office of the Police, Fire and Crime Commissioner
HAY JOB PROFILE

Job Title:
Estates Engineering Officer  FILLIN “Enter job title” 

Salary Scale:    
Department:    Estates & Fleet FILLIN “Enter department” 
Reports To:
     FILLIN “Enter reports to” Senior Estates Maintenance Officer
Location:
    Estatewide
 FILLIN “Enter location” 
	
All employees must ensure compliance with the Cumbria Constabulary Health and Safety Policy, and all other relevant statutory Health and Safety Legislation.

This job profile has been written primarily for evaluation purposes and may not detail some less major duties allocated to the postholder, nor cover duties of a similar nature, commensurate with the grade, which may from time to time be reasonably required by the relevant manager.





This is a politically restricted post and reference should be made to the Office of the Police, Fire and Crime Commissioner’s politically restricted post policy.  

1. JOB PURPOSE
1.1 To provide comprehensive professional and technical mechanical and electrical duties to the department. Produce, develop and put in place programmes of work, condition surveys, contractor appointment, design, and preparation of specifications, servicing of electrical and mechanical plant and systems. Support solutions to response maintenance and act as department lead on engineering and building services.
2. PRINCIPAL ACCOUNTABILITIES 

2.1 Provide technical expertise and responsibility for the delivery of mechanical and electrical maintenance and development across the estate, including planned cyclical work programmes and responsive maintenance services.

2.2
Act as department lead in the delivery of services which ensure compliance with mechanical and electrical maintenance functions across the estate, including but not exhaustively, fixed wiring and portable appliance electrical testing and servicing of plant and equipment. 

2.3
Support major capital schemes with design input and technical project management as when required.

2.4
Act as department lead in developing annual, medium- and long-term servicing, testing & inspection programmes to meet statutory requirements.
2.5
Have responsibility for the management of the force wide generator portfolio, including planned maintenance and management of the external service contractors.
2.6 
Be the responsible person for the estate wide building management system. 
2.7
Update the Estate Departments 10 year planned maintenance programme paying particular 

attention to mechanical and electrical services.

2.8
Manage contractors to deliver works to the required budget, on time and to the required specification.

2.9
Carry out compliance testing/surveying of work undertaken to ensure the work delivered is free from defects.
2,.10 Act as authorised person for electrical works within the estate. 
2.11
Assist with updating the computerised Estate Management system in respect of works undertaken by the postholder. 
2.12
Such other duties at a comparable level of responsibility, relating to the work of the department as may be required.

3.
DIMENSIONS
The post holder will be responsible for, 
· Estate maintenance planned repairs

· Estate maintenance unplanned repairs

· General maintenance budget (engineering)

· Professional fees in respect of the above

· Servicing of plant and equipment

· Statutory electrical testing

· Legionella management
· Delegated authority of budgets to the value of £400K per annum.

4.
KEY FEATURES
4.1
Framework and Boundaries
All work must be undertaken to best practice. This includes the recommendations as made by the Chartered Institute of Building Services Engineers, Institute of Electrical Engineers.

All work must meet appropriate British Standards and comply with CDM (Construction Design Management) Regulations together recent legislation in respect of Asbestos (Managing Asbestos at Work Regulations 2002.

Home Office design guides.
4.2
Important Working Relationships

Internal

· All estates staff
· All internal customers

· ICT department

External
· External professional consultants
· Suppliers and Contractors

· Local building control departments

· Local planning departments
5. ORGANISATION CHART

Cle 
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Agreed by Post Holder:

Date:



Line Manager:

Date:



Head of Department/

Division:

Date:


OFFICE OF THE POLICE, FIRE AND CRIME COMMISSIONER
PERSON SPECIFICATION
JOB:
Estates Engineering Officer
LOCATION: HQ 
POST No:  FILLIN “Enter post no.” 
	
	ESSENTIAL


	DESIRABLE

	Experience 
and
Knowledge
Skills & competencies required.
Eg Geographical knowledge of the area, familiarity with certain legislation.

	Understanding of the role and sound knowledge of building services provision within a similar organisation.

Knowledge and experience of planned maintenance systems and work programmes

The ability to write specifications of work and produce working drawings, preferably with a range of schemes of varying values including larger capital works. 

Evidence of managing contractors and consultants and setting work programmes and monitoring targets.  

Knowledge of current legislation

Experience of working with staff from many disciplines/area of work

Excellent planning, organising and report writing skills

Ability to negotiate and influence 

Excellent communication and team working skills

Ability to work to deadlines and balance conflicting priorities

Experience of working on AutoCad

	Knowledge of current building and other legislative regulations

Knowledge of framework contracts and performance indicators

Knowledge of environmental factors that influence the built environment.

Evidence of estate maintenance innovation and a desire to improve the delivery of building services

Experience of developing engineering policies and best practices

Experience of working in an environment delivering customer focused services



	Education 
and
Training
General education
Specialist training

	Demonstrable experience of undertaking complex engineering duties in similar environment

Educated to HNC/HND level in building services, engineering discipline (minimum) or equivalent/demonstrable competence

	Professional or part qualified in appropriate building service / engineering discipline

Work experience in estates office public sector environment/or similar organisation with large property portfolio 

Experience of recording information on a CAFM system.

	Circumstances

Eg:  Driving licence/mobility
Shift working 
Unusual/irregular working hours
Standby/callout

	Driving licence

Ability to perform out of hours on call duty, approximately one week in seven.

	





Senior estates maintenance officer








Estates engineering officer








